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COMPETENCY BASED APPLICATION FORM
 (Apprentice in Social Work)



Welcome to the Competency Based Application Form for the Apprentice in Social Work programme.

Before you begin to complete this Competency Based Application Form, please carefully note the following instructions:

Please ensure you familiarise yourself with the requirements of the Apprentice in Social Work programme by reading the Candidate Information Pack a number of times. 
Certified copies of the original academic transcripts, specifying the subjects studied and the grades attained, from the issuing educational institution / awarding body will be required prior to any offer. 
Please complete all areas of the Application Form in full, including the Supplementary Questions section AND the RPL form if you are applying for consideration of recognition of prior learning. Incomplete applications will not be considered. 
As you go through this Application Form, please ensure you read and follow the instructions given in each section.  
When constructing your answers to questions such as in the Supplementary Questions section and other relevant areas in this form, it is recommended that you consider at all times your experience and qualifications in light of the Job Specification and requirements of the role.
You must complete this Application Form in full and submit it by the designated closing date and time stated on the Candidate Information Pack.  No other versions of applications will be accepted e.g. CV, etc.
The closing date and time for receipt of completed Competency Based Application Forms is the date and time stated in the Candidate Information Pack. Applications will not be accepted after the designated closing date and time.  
This campaign will run in compliance with the Code of Practice prepared by the Commission for Public Service Appointments (CPSA). The Codes of Practice are available on the CPSA website www.cpsa.ie. 
We recognise our responsibilities as an Equal Opportunities Employer.
We recognise our responsibilities under the Data Protection Acts 1988 to 2018 and the Freedom of Information Act 2014. It must be noted that this campaign has been organised as a multi-agency initiative and you will be asked to provide consent to share your application form with the partner organisations of this campaign overleaf.
Applications must be submitted before 12 noon on Friday, 28th November 2025.


Please read this document in full and upon completion, email your Application Form to SWApprenticeship@tusla.ie









APPLICANT DETAILS

	Position Applied for:
	Apprentice in Social Work
	

	  
	Campaign Reference: SWAPP2026
	

	
	
	

	First Name:
	 
	

	
	
	

	Last Name:
	 
	




	Mobile Telephone (mandatory):
A single mobile phone number to be entered
	 
	

	
	
	
	

	E-mail Address (mandatory):
A single email address to be entered
	 
	

	 Postal address for correspondence:
	
	
	

	Address 1
Address 2
Address 3
Address 4
County
Country
Eircode
	 
	

	
	 
	

	
	 
	

	
	 
	

	
	 
	

	
	 
	

	
	 
	

	























Consent and Data Protection Notice

Data Protection Notice
Please note your application (in its entirety, and any supporting documentation provided by you) will be submitted to Tusla Child and Family Agency and shared with UCC (University College Cork as the education provider). Tusla are Apprentice Employers associated with the Social Work Apprenticeship. 

Do you consent to the sharing of your application with UCC for the purposes of the Social Work Apprenticeship recruitment process?

Please indicate your selection with an X in the relevant box below. 

Yes, I consent ☐ to the sharing of my application with UCC for the purposes of the Social Work Apprenticeship recruitment process. 

No     ☐    Please note if you do not consent to the sharing of data with UCC, we cannot process your application.

Tusla commits to only sharing and processing your data to progress your application in line with GDPR legislation. 

Information we request from others relating to you:

When you apply for the Social Work Apprenticeship, we may obtain, with your authorisation, the following categories of personal data from others: 
· References from previous employers or activities
· Garda Vetting and/or Police Force Checks (see below)  

Please see our Tusla Recruit Data Protection Notice provided in the link below.

https://www.tusla.ie/about/careers-in-tusla/tusla-recruit-data-protection-notice/ 

Garda/Police Force Vetting
Satisfactory Garda Vetting (or Police Force equivalent) is required in respect of candidates who come under consideration for an offer of the Social Work Apprenticeship. Apprentices are required to be deemed fit to practice in accordance with UCC’s Fitness to Practise Policy (link below). The Garda Vetting Policy of Tusla is also linked below. 

Such candidates will be required to complete and return Garda Vetting forms, which will be forwarded to An Garda Síochána for security checks to be undertaken. It may also be necessary for candidates to obtain vetting certificates from the police force of any country in which the candidates resided. Persons offered a Social Work Apprenticeship under this competition will receive conditional offers on the Social Work Apprenticeship, the commencement and continuation of which would be subject to receipt of satisfactory Garda Vetting (or equivalent). 

See TUSLA’s applicable Garda Vetting policy Microsoft Word - Garda Vetting Policy Staff May 2022 

UCC’s Fitness to Practise Policy:  https://www.ucc.ie/en/academicgov/aago-policies/fitnesstopractise/ 

Please indicate your selection with an X in the relevant box below. 

Yes, I agree to a Garda Vetting and/or Police Force Vetting Check being undertaken at the conclusion of this recruitment process, which will be shared with UCC, should a conditional offer of a place on the Social Work Apprenticeship be made to me. I understand that a separate consent will be sought from me by Tusla Recruit at that time. ☐

I understand and accept that if any offer, and/or continuation on the Social Work Apprenticeship is conditional on receipt of satisfactory Garda Vetting and/or Police Force Vetting Checks. ☐

No, I do not consent   ☐ 

Please note if you do not consent to the above (in both aspects), Tusla Recruit cannot process your application.

Fitness to Practise  
Fitness to Practice policies and procedures are needed to ensure that, in addition to having achieved the required academic standard to undertake programmes that permit graduates to practise in a profession, individuals also
(a) Have the capacity to perform key skills and tasks (core competencies).
(b) Are healthy of body and mind so as to be able to practice their profession.
(c) Conduct and behave themselves so as not to harm their service users (which term includes clients and patients) (“Service Users”) or put them at risk.
(d) Conduct and behave themselves in a manner likely not to harm the reputation of their profession.

The responsibility for registering an individual as Fit to Practise lies with the professional registration body of the relevant profession. However, as part of the Social Work Apprenticeship, Apprentices in Social Work are required to undertake training that involves Service Users. Since it is of over-riding importance to protect Service Users from harm and to maintain the trust and confidence of the general public in the professions and UCC, it is vital that Apprentices in Social work are deemed fit to practice. 

Accordingly, UCC’s Fitness to Practise Policy must be adhered to by Apprentices in Social Work, and you are hereby on notice of that requirement to agree to, to demonstrate adherence with the Fitness to Practice Policy and to provide such declarations as necessary to UCC. 

It is important that you familiarise yourself with the requirements of the Fitness to Practise Policy.

Yes, I understand and accept that if any offer, and/or continuation on the Social Work Apprenticeship is conditional on meeting the requirements of the Fitness to Practice Policy and I agree to complete a self-declaration under the Fitness to Practice Policy to demonstrate same ☐

No, I do not accept the above. ☐ 

Please note, if you do not consent to the above, you cannot be registered for the academic programme with UCC and therefore cannot be appointed as an apprentice.



	




HOW DID YOU HEAR ABOUT THE APPRENTICESHIP IN SOCIAL WORK?

How did you hear about the Apprenticeship in Social Work?

	Tusla Website 
	☐

	Word of mouth – my manager/colleague
	☐

	Websites / Social Media
	☐

	Other
	☐
	Please specify:  





EUROPEAN ECONOMIC AREA



European Economic Area (EEA) Status
	Please select one of the following:

	I am an EEA National
	☐

	I am a UK National
	☐

	I am a Swiss National
	☐

	I am a Non-EEA National
	☐




If you are a non-EEA citizen, you must provide a valid visa that allows you to work in the Republic of Ireland to support your application.  You will need to submit this to SWApprenticeship@tusla.ie once you have completed your application. 

Please see Appendix 2 of this document for further information and for a definition of an EEA National.












QUALIFICATIONS & ELIGIBILITY CRITERIA

In this section of the application form, we ask you to show how your qualifications and work experience meet the eligibility criteria for the Apprentice in Social Work programme by choosing one of the 5 criteria listed below.


	
	Please indicate your selection with an X in the relevant box below.   

	CRITERIA 1
I can confirm that I have graduated with a Second Class Honours Grade 1 or above in a primary honours degree (NFQ, Level 8) in social science or its equivalent, or have an approved Level 8 conversion programme i.e. the Higher Diploma in Social Policy with at least a Second Class Honours Grade 1 or above, and have completed a minimum of three-months’ full-time equivalent relevant work experience in a social work or social work-related field.

OR

Applicants must have at least a Second-Class Honours Grade 1 in an NFQ Level 9 major award, in which at least 20 credits (or equivalent to 20 ECTS credits) were in Social Policy and have completed a minimum of three-months’ relevant work experience in a social work or social work-related field.
	☐

	CRITERIA 2
I can confirm that I have graduated with a primary honours degree (NFQ, Level 8) in social science or its equivalent (Second Class Honours Grade 2 or below), or have an approved Level 8 conversion programme i.e. the Higher Diploma in Social Policy with a Second Class Honours Grade 2 or above, and have completed a minimum of three-months’ full-time equivalent relevant work experience in a social work or social work-related field.
	☐

	CRITERIA 3
I can confirm that I hold an honours primary degree (NFQ, Level8) in any discipline and have completed a minimum of twelve months’ relevant work experience in a social work or social work-related field and I am submitting my application for consideration under Recognition of Prior Learning (RPL). I will complete the RPL from in Appendix 1.
	☐

	CRITERIA 4
I can confirm that I hold a primary ordinary degree (NFQ, Level 7) in social science or its equivalent with an overall result of at least a Second Class Honours Grade 1 and have completed a minimum of three years’ relevant work experience in a social work or social work-related field and I am submitting my application for consideration under Recognition of Prior Learning (RPL). I will complete the RPL from in Appendix 1.
	☐

	CRITERIA 5
I am a non-graduate with at least five years’ professional experience in a social work or social work-related field and I am submitting my application for consideration under Recognition of Prior Learning (RPL). I will complete the RPL from in Appendix 1.
	☐



















EDUCATIONAL ACHIEVEMENTS

In this section you should include all educational awards you have received / pending awards. Please ensure you list your most recent award first followed by any additional third level educational achievements and finally your final secondary school exam results:

	Dates
DD/MM/YY
	Educational Institution
	Conferring Body
	Course of Study
	Qualification Achieved / Expected to Achieve

(You must include NFQ Level)
	Actual / Expected
Grades Achieved

	From
	To
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


























WORK EXPERIENCE

Please ensure your full work experience / career history is clearly outlined below (e.g. if you took a career break, spent time out of work, please include this information so there are no gaps in your career history to the present date). Please add tables as necessary.

	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 






	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 





	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 





	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 





	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 





	Job Title:  

	Working Commitment (hours per week): 
 

	Employer Name:  
Department Name:  
Address:  

	
From (MM/YY):  
	
To (MM/YY):  

	Main Roles & Responsibilities:
 




	Please outline any gaps in your career history below:

	 





VOLUNTEER EXPERIENCE

In this section you should include any voluntary work you have undertaken. Please add tables here as necessary.

	Voluntary Role Title:  

	Agency Name:  
Address:  

	Working Commitment (hours per week): 
 

	
From (MM/YY):  
	
To (MM/YY):  

	Main Volunteer Roles and Responsibilities:
 





	Voluntary Role Title:  

	Agency Name:  
Address:  

	Working Commitment (hours per week): 
 

	
From (MM/YY):  
	
To (MM/YY):  

	Main Volunteer Roles and Responsibilities:
 





	Voluntary Role Title:  

	Agency Name:  
Address:  

	Working Commitment (hours per week): 
 

	
From (MM/YY):  
	
To (MM/YY):  

	Main Volunteer Roles and Responsibilities:
 




	Voluntary Role Title:  

	Agency Name:  
Address:  

	Working Commitment (hours per week): 
 

	
From (MM/YY):  
	
To (MM/YY):  

	Main Volunteer Roles and Responsibilities:
 




SUPPLEMENTARY QUESTION 1 & 2

This is an important section of the Application Form. Under each question area, briefly describe what you consider to be a good example of demonstrating your ability in each of the skill areas (For Supplementary Questions 1 & 2).  A summary definition of each of the skill areas is provided for your information. 
***Please provide the information in the format requested at (a), (b), and (c) as outlined in the “Information on completing the Supplementary Questions” section included in Appendix 3.  
Remember anything you state in your answers will be used as part of a shortlisting / ranking exercise and may be discussed in more depth at interview, should you be invited to attend.
[bookmark: _Hlk183001835]Should you be invited to interview, please ensure that you have fully read and understood the Candidate Information Pack provided and the Tusla Leadership Framework (link attached in the Candidate Information Pack) that encompasses the following 4 competencies covered at interview:
Professional Skills and Knowledge & Developing Personally and Professionally
Being Accountable and Resilient & Making Judgements and Decisions
Communicating with Impact and Respect & Building Rewarding Relationships & Teamworking and Collaboration
Creating the services of the future & Delivering Quality Services

	Question 1
In 300 words, please outline your motivation to become a Social Worker at this time and your readiness to study social work as an Apprentice in Social Work.
 




	Question 2
The purpose of the post is to provide the employee with on the job learning opportunities.  As an Apprentice in Social Work, you will be mentored by a CORU registered social worker, learn social work skills while providing direct administration support to the social work services.  In this role you will assist the team to improve the health and social wellbeing of the service users within local communities. 

Social work practice in TUSLA involves relationship-based assessment and intervention work with children and families.

In 500 words, please give an example from your social work-related experience of direct work with service users (children and families) which you have undertaken that best demonstrates your capacity to become a social work apprentice. As part of the example you should include the skills, knowledge and values used.

SITUATION:







TASK:







ACTION:







RESULT:



REFERENCES

Please give three referees (including your current employer where applicable).  Please ensure that the referees you provide are from a professional perspective with professional email addresses to contact.  We retain the right to contact all previous employers.  

Employee reference checks are performed to verify the accuracy of the information provided by the candidate, and to assess their suitability for a job.

Do you wish us to contact you prior to contacting your referees? Yes    ☐  / No  ☐
															
Name and Job Title of Referee:  

Dates From-To (MM/YY- MM/YY):  

Professional Relationship to Candidate:	 		

Postal Address:  



Telephone Contact Details:   Mobile:     	                 Landline:  

Email Address:  

															
2. Name and Job Title of Referee:  

Dates From-To (MM/YY- MM/YY):  

Professional Relationship to Candidate:   		

Postal Address:  



Telephone Contact Details:   Mobile:  		           Landline:  

Email Address:  

															
3. Name and Job Title of Referee:  

Dates From-To (MM/YY- MM/YY):   

Professional Relationship to Candidate:  			

Postal Address:   




Telephone Contact Details:   Mobile:  		       Landline:  

Email Address:  

															
LOCATION PREFERENCE

It is a requirement for applicants to choose only ONE preferred region from the options given below.

Panels will be created on a regional basis.  There are 6 regions to choose from.  The regions are listed below and states which counties / locations fall within those regions.

Please note apprenticeship offers will be made by order of merit and in line with organisational need, therefore it may not be possible to facilitate applicants’ preferences. 

	
[image: Picture 619588121]

Regions
	





Counties / Locations within this region
	




Please indicate in the column below which is your preferred region

	Dublin Mid Leinster
	Dublin South / Kildare / Wicklow / Laois / Longford / Offaly & Westmeath
	
☐

	South-East
	Carlow / Kilkenny / South Tipperary / Waterford & Wexford
	
☐

	South-West
	Cork & Kerry
	☐

	Mid-West
	Limerick / Clare / North Tipperary
	☐

	West North-West
	Donegal / Galway / Roscommon / Sligo / Leitrim / West Cavan / Mayo
	
☐

	Dublin North-East
	Dublin North / Dublin North City / Louth / Meath / Cavan / Monaghan
	
☐





















APPLICANT CHECKLIST – IMPORTANT

You have now reached the end of the Apprentice in Social Work Competency Based Application Form.
Before returning the completed application form, please check your application form carefully to ensure the following details have been provided. IT IS ESSENTIAL FOR YOU TO COMPLETE THIS SECTION
	1
	ALL CANDIDATES TO CONFIRM
Applicant Details:
Mobile Telephone Number
Email Address
Postal Address
	☐
	


	2
	ALL CANDIDATES TO CONFIRM
Qualifications & Eligibility Criteria:
You have provided all required information with regard to your eligibility to apply under the relevant eligibility category.

Please note that certified copies of the original academic transcripts, specifying the subjects studied and the grades attained, from the issuing educational institution / awarding body will be required prior to any offer of employment under the Apprentice in Social Work programme and will be needed at the time of registration to University College Cork.
	

☐



	

	3
	ALL CANDIDATES TO CONFIRM
Supplementary Questions 1 & 2
Each question has been fully completed to ensure eligibility to progress in this recruitment campaign.
	☐
	

	4
	ALL CANDIDATES TO CONFIRM
Regional Preference
You have given your regional preference where you would like to be an apprentice.
	☐
	

	5
	ALL CANDIDATES TO CONFIRM
Apprentice in Social Work Campaign Information
You have fully read and understand the Candidate Information Pack attached to this campaign and that you also meet the essential criteria as outlined in the Candidate Information Pack attached to this campaign.

You have downloaded and saved the Apprentice in Social Work Job Specification (Candidate Information Pack) and any Additional Campaign Information for future reference.
	☐
	

	6
	FOR APPLICANTS UNDER RECOGNITION OF PRIOR LEARNING ONLY

You have completed the separate RPL Consideration Form in Appendix 1 of this application form.
 
	☐
	

	7
	ALL CANDIDATES TO CONFIRM
Please confirm that you will be able to commence the apprenticeship in June 2026.
	☐
	

	8
	FOR NON-EEA CITIZENS ONLY
If you are a non-EEA citizen, please confirm that you have submitted a copy of your valid working visa to SWApprenticeship@tusla.ie upon completion of this application form.
	☐
	

	9
	
FOR CANDIDATES EMPLOYED DIRECTLY BY TUSLA ONLY
Please tick ‘YES’ if you are currently an employee of Tusla Child and Family Agency.
	Yes ☐
	







GENERAL DECLARATION

It is important that you read this Declaration carefully and then sign it in the space below.

Part 1: Obligations Placed on Candidates who participate in The Recruitment Process.
The Public Service Management (Recruitment and Appointments) Act 2004 makes very specific provisions in relation to the responsibilities placed on candidates who participate in recruitment campaigns and these are detailed in Section 4 of the Code of Practice issued under the Act.  

These obligations are as follows:
Any canvassing by or on behalf of candidates shall result in disqualification and exclusion from the recruitment process. Candidates shall not:
Knowingly or recklessly make a false or a misleading application.
Knowingly or recklessly provide false information or documentation.
Canvass any person with or without inducements.
Impersonate a candidate at any stage of the process.
Knowingly or maliciously obstruct or interfere with the recruitment process.
Knowingly and without lawful authority take any action that could result in the compromising of any test material or of any evaluation of it.
Interfere with or compromise the process in any way.

Any person who contravenes the above provisions, or who assists another person in contravening the above provisions, shall be guilty of an offence.

It is the policy of the Employer to report any such contraventions to An Garda Siochana.
In addition, where a person found guilty of an offence was or is a candidate at a recruitment / selection process, then, in accordance with the Public Service Management (Recruitment and Appointments) Act 2004:

Where they have not been appointed to a post, they shall be disqualified as a candidate; and
Where they have been appointed as a result of that process, they shall forfeit that appointment.

Part 2
Declaration: “I declare that to the best of my knowledge and belief there is nothing in relation to my conduct, character or personal background of any nature that would adversely affect the position of trust in which I would be placed by virtue of my appointment to this position.  I hereby confirm my irrevocable consent to the Employer to the making of such enquiries, as the Employer deems necessary in respect of my suitability for the post in respect of which this application is made.

I hereby accept and confirm the entitlement of the Employer to reject my application or terminate my employment (in the event of a contract of employment having been entered into) if I have omitted to furnish the Employer with any information relevant to my application or to my continued employment with the Employer or where I have made any false statement or misrepresentation relevant to this application or my continuing employment with the Employer.

Furthermore, I hereby declare that all the particulars furnished in connection with this application are true, and that I am aware of the qualifications and particulars for this position. I understand that I may be required to submit documentary evidence in support of any particulars given by me on my Application Form. I understand that any false or misleading information submitted by me will render me liable to automatic disqualification or render me liable to dismissal, if employed.”      Failure to sign this application will render it invalid[footnoteRef:1]. [1: 

] 


	Signed:
	 
	Date:
	 





[bookmark: _Hlk183010057]APPENDICES CONTENT


Appendix 1:  	Recognition of Prior Learning Consideration Application
Appendix 2:	Guide for non-EEA Nationals & Police Clearances
Appendix 3:	Supplementary Questions Guide


[bookmark: _Hlk183008974]APPENDIX 1 – RECOGNITION OF PRIOR LEARNING CONSIDERATION APPLICATION

Qualifications and Eligibility Criteria
Recognition of Prior Learning (RPL)

Please note this is ONLY to be completed by candidates applying for consideration under Recognition of Prior Learning (RPL) and meet one of the following criteria:

hold an honours primary degree (NFQ, Level 8) in any discipline, and have completed a minimum of twelve months’ relevant work experience in a social work or social work-related field.
Or
hold a primary ordinary degree (NFQ, Level 7) in social science or its equivalent with an overall result of at least a Second Class Honours Grade 1 and have completed at least three years’ experience in a social work or social work-related field.
Or
non-graduates with at least five years’ professional experience in a social work or social work-related field may also be considered for admission.  


Are you applying for this position via Recognition of Prior Learning (RPL)? 
Apprentice in Social Work – Campaign Ref TBC



	Yes
	☐

	No
	☐





If you ticked no, you do not have to complete this Appendix.



Recognition is a process by which prior learning is given a value. It is a means by which prior learning is formally identified, assessed, and acknowledged. This makes it possible for an individual to build on learning achieved and to be rewarded for it (e.g. in the form of acknowledgement or accreditation). Prior learning is learning that has taken place but has not necessarily been assessed, measured, or assigned credits.
	Personal Statement: (Max 300 words)
Please outline why you are submitting this application. (It is acceptable to copy elements of your application answers into this section, if relevant. You should include why you are applying and why you are interested in Social Work as well as how your experience to date aligns with a level 8 qualification).
 




Formal learning: 
Formal learning takes place through programmes or courses of study that are delivered in an organised, formal way by education providers and that attract awards or credits. Formal learning is sometimes referred to as certified or accredited learning.

Previous Third Level Education (Further Education & Higher Education) 
	Year of study 
From / to (mm/yy) 
	Institution
	Full award title 
	Award type: e.g., Level 6 or 7 
	Result if known
 

	  
	  
	  
	  
	  

	  
	  
	  
	  
	  

	  
	  
	  
	  
	  

	  
	  
	  
	  
	  




If there are specific modules from these programs that you consider relevant to your application, please list them here (add rows to the table as necessary).
	Award & Module descriptor 
	Stage  
	Relevance (content learnt) 

	  
	  
	  

	  
	  
	  





Non-formal learning:  
Non-formal learning takes place alongside or outside the mainstream systems of education and training. It may be assessed but does not normally lead to formal certification. Examples of non-formal learning are planned learning and training activities undertaken in the workplace, voluntary sector, or in community-based settings. This includes attendance at external courses (e.g. City & Guilds, IMI etc). and on other internal training courses completed in the workplace. Please only refer to your three most relevant to the application. 

Non-Accredited Courses (In-house or independent training courses)
	Dates attended
	Provider, name (Website) 
	Course or Training title 
	Duration of course/training
	Brief description of content 
	Result if known 

	  
	  
	  
	 
	 
	  

	  
	  
	  
	 
	 
	  

	  
	  
	  
	 
	 
	  





Informal learning:

(a)Informal Learning through Work Experience: (There may be multiple fields required here) Informal learning takes place through life and work experience. 

Relevant work experience must be based on the full-time equivalent and counted in months. For example, working 2.5 days per week over a two 2-year period will be considered equivalent to 12 months of full-time work.

Please provide a description of relevant work experience that supports your application here (add boxes here as relevant).

	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 





	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 





	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 





	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 





	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 





	Employer Name: 
	  

	Industry sector: 
	  

	Position: (full title) 
	  

	Employment dates 
(mm/yy) 
	From  
	To  
	Duration (months)
 

	Status: 
	Full Time (paid)          ☐
	Part Time (paid).      ☐
	 Voluntary.         ☐

	Responsibilities: 
	 




Please insert total duration (months) of all Relevant Work Experience detailed above (based on full-time equivalent): 
	         
  _____________  months




(b)Informal Learning through life experience:
This can include any related learning, or skills gained through responsibilities or hobbies (e.g. caring responsibilities; care experience, hobbies & leisure activities)  

	Nature of Experience
	Duration (months)
	Relevant Details

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 




Please insert total duration (months) of all Informal Learning Through Life Experience detailed above (based on full-time equivalent): 
	         
  _____   ____  months




	Further Information: Please include any additional information that you feel is relevant to your application (examples include achievements, projects, awards received). 
 
 

















Please note that based on the information provided in this section of the application, RPL candidates may be called for interview. 

APPENDIX 2 – GUIDE FOR NON-EEA NATIONALS & POLICE CLEARANCES

EEA Nationals
EEA nationals who do not require work permits / visas / authorizations are nationals of the following countries: Austria, Belgium, Bulgaria, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom, Iceland, Liechtenstein, Norway and Switzerland.

NON-EUROPEAN ECONOMIC AREA APPLICANTS WHO RESIDE WITHIN THE STATE
In order that we can process your application it will be necessary for you to submit the following scanned documentation:
A scanned copy of your passport showing your identification i.e. the first page of your passport showing your photograph and personal details and current immigration stamp showing you have permission to be in this State.
And
A scanned copy of your current Certificate of Registration (GNIB card/IRP Card) showing Stamp 1, Stamp 4/ 4Eufam, Stamp 5
Or
A scanned copy of your current Certificate of Registration (GNIB card/IRP Card) showing Stamp 3 and scanned copies of the following:
Marriage/Civil Partnership Certificate
And
Spouse’s passport showing their identification and current immigration stamp and
their current GNIB card/IRP card showing Stamp 1, 4 or 5
Or
If your spouse holds a Stamp 2 for the purposes of PhD study, please include a copy of their passport showing their identification and current immigration stamp and their current GNIB card/IRP card showing Stamp 2 and documentary evidence from the relevant educational institution showing that they are a PhD student.

Applications that are not accompanied by the above documents where necessary will be considered incomplete and will not be processed any further.

This means that your application will not be submitted for the ranking exercise and
subsequent invitation to interview.
For more details on EEA countries please see visit the Department of Business, Enterprise and Innovation website www.dbei.ie 

Please note:
Tusla Recruit welcomes applications from suitably qualified Non-EEA Nationals that have refugee status. We would be grateful if such applicants would provide documentary evidence confirming their status.
Appendix 2

All appointments will require satisfactory security clearances. Please note if you require overseas security clearance and are unable to produce it at the time of job offer then the job offer may be withdrawn.
If you lived in any country for 6 months or more other than the Republic of Ireland or Northern Ireland, you will be required to provide security clearance for each jurisdiction in which you have resided. Your security clearance must be dated AFTER you left that country and cover the entire period of your residence. Seeking security clearances from other countries (e.g. UK, USA etc) are the responsibility of the candidate. It is a process which can take an amount of time. Therefore if you are interested in pursuing a career with Tusla we would strongly advise that you commence seeking international security clearances now.

All applicants will need to apply for a vetting disclosure from the National Vetting Bureau.
If you have resided in countries outside of the Republic of Ireland and Northern Ireland for a period of 6 months or more, it will be mandatory for you to furnish this department with a Police Clearance Certificate from those countries stating that you have no convictions recorded against you while residing there. You will need to provide a separate Police Clearance Certificate for each country you have resided in. Clearance must be dated after the date you left the country/countries.

Note: Candidates who studied outside of Ireland e.g. in the UK, please pay particular attention to this. You will require UK disclosure to cover the entire period you were in the UK.  Clearance must be dated after you left the UK.

The following websites may be of assistance to you in this regard:
United Kingdom
London:
http://content.met.police.uk/Site/infomationaboutyourself 
Metropolitan Police Service – Your right to information 
www.disclosurescotland.co.uk 
http://www.south-wales.police.uk/more-about-us/your-right-to-information/data- protection/ 
www.north-wales.police.uk 

The http://www.police.uk/forces/ website will provide you with a link to each police force site in the UK. Click on the relevant force covering the area where you resided. A search under Data Protection or Data Access Request or Subject Access Request will bring you to the relevant section of that Police Forces website.

https://www.gov.uk/browse/working/finding-job (This website will provide you with a list of registered agencies to contact in the UK who may process your request for UK clearance with the Criminal Records Bureau).

Australia
www.afp.gov.au This website will provide you with information on obtaining a national police clearance certificate for Australia.

New Zealand
www.courts.govt.nz This website will provide you with information on obtaining police clearance in New Zealand.

United States of America
Please note that valid Security/Overseas Clearance from the USA must be obtained from the FBI only
https://www.fbi.gov/about-us/cjis/identity-history-summary-checks 
FBI Clearance is valid for all of the United States and convictions / remarks occurring anywhere in the United States would be noted. Individual US State Clearance (e.g., New York State Clearance) is not acceptable as it is valid for that State alone and convictions / remarks occurring in other States may or may not be noted.

Other Countries
For other countries not listed above you may find it helpful to contact the relevant embassies who could provide you with information on seeking Police Clearance.
Candidates please do not send us your overseas clearance or any other documentation unless we request it from you.  Candidates who receive job offers will have 5 working days in which to produce the required documentation; otherwise, the job offer will be withdrawn. When requested, a copy of your overseas Clearance will be retained on file and the original returned to you by post.
Note: Any costs incurred in this process will be borne by the candidate.









APPENDIX 3 – SUPPLEMENTARY QUESTIONS GUIDE

SUPPLEMENTARY QUESTIONS GUIDE

Information on completing the Supplementary Questions 1 & 2:

Supplementary Questions are designed to help you to present relevant evidence in order that decision makers can evaluate how well you ‘fit’ the requirements of a particular role. Relevant evidence can be drawn from any work / educational experience and the way in which you have accomplished a range of activities.  Those involved in screening the applications will be evaluating the information you give against specific skills required for effective performance in the role. To do this they need you to give enough detail so that they can tell what you actually did and how you did it.

The people doing the screening will not assume that you demonstrate a skill at the right level just because of your experience or educational qualifications. These do not give enough evidence about how you accomplished relevant tasks.

So, if a question is about your approach to decision making, you need to do more than list and describe important decisions you have made. You will need to describe how you reached relevant decisions.

Please note the following guidelines when completing questions 1 & 2;

Give specific examples – most questions will ask you to describe an example of when you have demonstrated a skill: try to do this concisely but with enough detail so that the reader will be clear about what you actually did.  This detail might include information about timescales, the number of people involved, resources etc.  It can help to use bullet points so that the sequence of events is clear to the reader.
Be concrete rather than theoretical – a clear description of how you actually behaved in a particular situation (and why) is of much more use to the reader than a vague or general description of what you consider to be desirable attributes.

The information you present here may form part of a shortlisting / ranking process and may also be used to help structure your interview, if you are invited to one.  A shortlisting / ranking exercise may apply based on the information you provide in your application answers. This means that a shortlisting / ranking board may “rank” applicants based on information put forward in the supplementary questions section of your application form. Interviews may be held on a phased basis, inviting applicants to interview based on the position held in the ranking exercise.  

Should you be invited to interview, the board will look for examples of where you demonstrated the skills required as per the 4 competencies and the Tusla Leadership Framework (link attached in the Candidate Information Pack).  The 4 competencies covered at interview will be:
Professional Skills and Knowledge & Developing Personally and Professionally
Being Accountable and Resilient & Making Judgements and Decisions
Communicating with Impact and Respect & Building Rewarding Relationships & Teamworking and Collaboration
Creating the services of the future & Delivering Quality Services

PLEASE ENSURE THAT YOU ARE SATISFIED THAT YOU HAVE COMPLETED THE APPLICATION FORM AND HAVE PROVIDED THE RELEVANT INFORMATION REQUIRED BEFORE SUBMITTING
 
To submit, email your completed Application Form to SWApprenticeship@tusla.ie
 
You will receive correspondence from Tusla Recruit confirming your application has been received within 24 hours of submitting
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