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Registration of Early Years 

Services 

Child and Family Agency Act 2013

Article 58D(4) states 

“The period of a registration 

shall be 3 years from the date of 

registration”.



Child and Family Agency Act 2013

Article 58D(10)

The registered provider must make an application to 

be registered not less than 2 months before the expiry 

of the previous registration date.

The date of registration shall be the day following the 

day of expiry of the previous registration.



S.I. No. 195 of 2022 

Child Care Act 1991 (Early Years Service) 

(Amendment) Regulations 2022

Amends Regulation 6 Registration of Pre-school 

service.

Schedule 2A Application Form and Declaration form 

for Renewal of Registration of a Pre-school service



Required Documents

 

Pre-school service

• Signed Declaration Form

• Current Insurance certificate

• Application Fee

• Garda Vetting for the registered provider

      and

• Garda Vetting for the person in charge if he/she is     

      different to the registered provider

• Garda vetting for Directors/Board members who have    

     access to children as part of their duties



S.I. No. 196 of 2022 

Child Care Act 1991 (Early Years Services) (Registration 

of School Age Services) (Amendment) Regulations 

2022

Amends Regulation 5 Registration of school age 

service.

Schedule 2A Application Form and Declaration for 

Renewal of Registration of a school age service

Schedule 3A Application Form and Declaration for 

Renewal of Registration of a Childminding service



Required Documents

 School age service

• Signed Declaration Form 

• Current Insurance certificate

• Application Fee

• Garda Vetting for the registered provider and

• Garda Vetting for the person in charge if he/she is 

different to the registered provider

• Garda vetting for Directors/Board members who have 

access to children as part of their duties.

• Garda vetting for the “second person” where the person 

in charge operates the service single-handedly.

School age childminding service

• Garda vetting for the second person

• Garda vetting for persons over the age of 18 normally 

present in the house when the service is operating



• All services that are required to renew registration will receive 

correspondence from the registration team.

• Services can check their registration  date on the register of early years 

services at www.tusla.ie.

• Services must have previously supplied all supporting documents for 

registration or re-registration in order to renew their current registration.

 

How do I know if I am required to renew registration?

http://www.tusla.ie/


All submissions made through the Portal at www.portal.tusla.ie 

New Portal submission.

Tusla Portal 

http://www.portal.tusla.ie/


How to complete a submission on the Portal 



Select Early Years or School Age Service and this will bring you to 

the screen where you select the type of service you wish to renew 

registration for:

How to complete a submission on the Portal 



+ Pre-school 

+ School Age Service or 

+ School Age Childminding



Select ‘I am already registered, and I want to renew my registration’



Navigating the Portal

• The tabs must be completed in the order that they 

are presented.

• Click on Next Step when you are ready to move on

• You can go back to the previous tab by clicking on 

Back button.

• A percentage completed bar will indicate how far you 

are through the process.



Select the service you wish to re-register



Select service from drop down menu -

ensure Tusla number is correct



If you have changed service type through CIC 

application, select new service type



How to upload documents



Fee Payment

• When all the required documents have been uploaded and classified 

click on Next Step which brings you to the Fee payment page 

• The application fee shown on the screen must accompany the 

    application, please click on Pay Now

• You will require your credit or debit card for this stage

• Please complete your payment details on the secure payment form

• Following fee payment click on Next Step



Finish Submission

• Preview submission

• Print a copy of report for your records

• Click Submit to Tusla when submission is complete



What happens if I do not complete registration by 

due date?

The Early Years Inspectorate may:

• Remove a registered provider from the Register

• Refuse to register an applicant

• Attach a condition to the registration of a service



Issues that will lead to delays 

-   Insurance certificate 

out of date

- Using a mobile phone 

to photograph 

documents 



Tusla Support

Cross check Tusla number with 

service name and address !

mailto:portalsupport@tusla.ie


Key Messages 

➢ All submissions must be made at least two 

months before expiry of current registration

➢ Do not ignore reminder emails and letters

➢ Signed declaration is an official document

➢ Non submission will put service registration at 

risk

➢ Do not submit incomplete submissions

➢ Check that Garda vetting is dated within 3 years 

of your registration submission date

➢ CIC applications cannot be accepted through this 

process.



Key Messages
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