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Response to Statutory Notice Form 
The statutory notice actions are the defined actions necessary for the registered provider to take, address the risk/concern identified on inspection. Please put all your information in the corrective and preventive action boxes below. 

· Corrective Actions – actions taken to correct the risk/concern as per the Statutory Notice
· Preventive Actions – actions taken to prevent the risk/concern occurring in the future.

How to complete the statutory notice action form:

· Column 1 - Specific, Measurable, Achievable, Realistic and Timely action to correct the risk/concern and to prevent this from reoccurring
· Column 2 - State what evidence has been provided to demonstrate that the action has been carried out, e.g. photograph, updated policy. 

The form must be returned, fully completed, within the timeframe specified on the Statutory Notice. 

The form will be returned to you detailing the status of the notice. If it has not been accepted and you are within the timeframe on the original notice you have an opportunity to submit an additional response. If the original timeline has expired, the notice will be escalated for enforcement action. 
























	
	




	
	Notice Code:
	
	Click here to enter text.

	
	[bookmark: _Hlk201920312]Response to Statutory Notice

	Completed by Registered Provider
	Office use only

	1. Corrective Action and Preventive Action 
(Using SMART: Specific, Measurable, Achievable, Realistic and Timely)


	2. Evidence Submitted
(e.g. photo, policy, etc.)
	Response Accepted


	What corrective actions have you taken to address the issue identified on the statutory notice?
Click or tap here to enter text.


	Click or tap here to enter text.
	Choose an item.
	What preventive actions are you taking to prevent the issue identified on the statutory notice reoccurring?
Click or tap here to enter text.



	Click or tap here to enter text.
	Choose an item.
	Evidence (photos, policies, etc.)

	
	(For office use only): Rationale for why the response has not been accepted. 
	Click or tap here to enter text.







	Tusla Number:  
	[bookmark: TuslaNumber]

	[bookmark: ServiceName]Name of Service:
	

	Address of Service 
	[bookmark: Address]

	Name of Registered Provider* Submitting Response to Statutory Notice Form:
*or person authorised by the Registered Provider.
	[bookmark: RP]
	Date of Submission:       
	Click or tap to enter a date.
	To be completed by Tusla
Name of Early Years Inspector Reviewing Response to Statutory Notice Form:
	Click or tap here to enter text.	Date of Review:
	Click or tap to enter a date.






	





	
	Steps for Registered Provider
	[image: Checkmark with solid fill]

	1.
	Have you inserted a corrective response? 
	

	2.
	Have you inserted a preventative response?
	

	3.
	Have you submitted documentation to support your corrective and preventative actions, where relevant? 
	

	4.
	Have you submitted photographic evidence, where appropriate?
	

	5.
	Have you completed all relevant sections of the form?
	

	Please submit this Notice action form in Word Version 
(not PDF or Photograph)



















Date Issued     April 2024
Revision Number:       Version 3.0                           ChildCare Act 1991(Early Years Services) Regulations and amended Regulation 2016.  

Please return this CAPA form in Word Version
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