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ACIMS
Employment/Education History Form
The candidate must provide full employment and education history from age 16 to present.
There must be no unexplained gaps in this history. 
Candidate: please complete this form in full using the above as template. All gaps must be accounted for. 
	Education History 

	Start Date
Month and year 
	End Date – 
Month and Year 
	School and college details and address 

	
	
	

	
	
	

	
	
	

	Employment History 

	Start Date – 
Month and Year 
	End Date – 
Month and Year 
	Job Title 
	Employer 
	Location 

	
	
	
	
	

	
	
	
	
	

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


 
	DECLARATION

	I declare that all the information given on this form is true to the best of my knowledge and belief and it is an offence to provide information or make statements that I know to be misleading or materially false. 

	Registered Proprietor (Signed)
	

	Registered Proprietor (Print name)
	

	Date: 
	​​




Please ensure the Education History/Employment form is signed and all mandatory documentation is submitted for this application to be assessed.  
Incomplete applications cannot be processed and will be deleted. 
ACIMS
Guidance Document
Guidance on Completing the Employment/Education History Form

Please complete all sections of the Education and Employment History Form accurately and in full. This information is required to assess your application.

Education History
· List all relevant educational qualifications, beginning with the most recent.
· Include the name of the institution, qualification obtained, and the dates attended (month/year).
· Where a qualification is still in progress, please indicate the expected completion date. 
Employment History
· Provide a complete employment history, beginning with your current or most recent position.
· Include the employer's name, job title, and employment dates (month/year).
· Account for your full employment history without leaving unexplained gaps.
Gaps in History
· Any gaps in education or employment must be explained. Examples may include periods of travel, study, parental leave, unemployment, or career breaks.

Accuracy of Information
· Ensure all information provided is accurate, complete, and consistent with the supporting documentation submitted as part of your application.
· If additional space is required, please attach a separate sheet and clearly reference the relevant section of the form.

Incomplete or inaccurate forms may result in delays in processing your application or requests for further information. 
Example- how to complete:
	Start Date – 
Month and Year 
	End Date – 
Month and Year 
	Job Title 
	Employer SAMPLE

	Location 

	April 2019 
	May 2020 
	Studying Social Care Level 5 
	Dublin Centre 
	Dublin, Ireland 

	June 2020 
	September 2020 
	Unemployed 
	N/A – travelling 
	Australia
Spain 

	October 2020 
	March 2022 
	Sales Assistant 
	Boots 
	Liffey Valley
Dublin 



Any gaps are identified and clarified. 
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